BO NGOAI GIAO CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

Sé: 3+4 § /QP-BNG Ha Ngi, ngay 2, thang 10 nim 2026

QUYLT PINH
V& viée cong b thii tuc hanh chinh dwge siva dbi, bd sung va bii bé
trong linh vue bao chi nwée ngoai thudge pham vi chire ning quan ly
cia By Ngoai giao

BQ TRUONG BQ NGOAI GIAO

Cin ¢t Nghi dinh s6 306/2026/ND-CP ngay 03/8/2026 ctia Chinh phu quy
dinh chttc ning, nhiém vy, quyén han va co ciu té chirc ciia B6 Ngoai giao;

Cén cir Nghi dinh s6 385/2026/ND-CP ngay 09/10/2026 ciia Chinh pha
vé kiém soat thu tuc hanh chinh;

Cin ctr Nghi dinh s6 262/2026/ND-CP ngé.y 30/6/2026 ctia Chinh phu vé
hoat dong béo chi cua co quan bdo chi nuéce ngoai, co quan dai dién nude ngoai,
t6 chirc nude ngoai tai Viét Nam;

Cén cir Thong tu so 02/2017/TT-VPCP ngay 30/10/2017 cta Van phong
Chinh phi huéng dan vé nghiép vu kiém soét thu tuc hanh chinh;

Theo dé nghi ctia Chanh Vin phong B va Vu truéng Vu Théng tin Béo chi,
QUYET PINH:

Diéu 1. Cong bd kém theo Quyét dinh nay cc thi tuc hanh chinh duge
stra doi, bo sung va bdi bo trong linh vyc bao chi nude ngoai thudc pham vi
chirc ndng quan ly cia B§ Ngoai giao (Phu luc dinh kém).

Piéu 2. Quyét dinh nay cé hiéu luc thi hanh ke tir ngay ban hanh va thay
thé Quyét dinh 1547/QD-BNG ngay 15/5/2025 vé& viéc cong bé thu tuc hanh
chinh dugc sira d6i, bé sung va bai bo trong linh vue théng tin, bao chi nuée
ngoai tai Viét Nam thudc pham vi chirc ndng, quan ly ctia B6 Ngoai giao.

Pidu 3. Chanh Vin phong B6, Vu truéng Vu Théng tin Bdo chi, Tha
truong cac don vi thugc B Ngoai giao va Chu tich Uy ban nhan din céc tinh,
thanh phé truc thude Trung wong chiu trach nhlem th1 hanh Quyet dinh nay./.

No'i nhin:
- Nhu Diéu 3;
- Bd trrdng Lé Hoai Trung (dé b/c);
- Cac B§, co quan ngang Bg;
- UBND cic tinh, thanh phd truc thudc trung uong
(Van phong UBND, S& Ngoai vu);
- Cuc Kiém so4t TTHC, Bé Tu phép;
- Luu: TCCB, VP, TTBC.

"~ "Pang Hoang Giang



THU TUC HANH CHiNH PUQC sﬂ’A POI, BO SUNG VA BI BAIBO
LINH VU'C THONG TIN, BAO CHIi NUGC NGOAI TAI VIET NAM
TAUQC PHAM VI CHUC NANG QUAN LY CUA BO NGOAI GIAO

THEO NGHI DINH 262/2026/ND-CP NGAY 30/6/2026

(Kem theo Quyét dinh 6 33 45/0D-BNG ngav26 /10/2026 ciia Bo Ngogi giao)

PHAN 1. DANH MUC THU TUC HANH CHINH (TTHC)

1. Danh muyc thti tuc hanh chinh dugc sira d01, bd sung thude pham vi quan
ly nha nudée ciia Bd Ngoai giao,

STT

| S6 hd sor
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Tén YBQPPL quy dinh
TTHC
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Cép phép hoat ddng
béo chi tai Viét Nam
cho phdéng vién
nudc ngodi khong
thudbng trg; c
phong vién ting
cuong cua vin
phong thuong tri
bao chi nudc ngoai
tai Viét Nam

A. Thii tuc hanh chinh cip trung wong

Piéu 5 va Khoan 2 Didu
12, Nghi dinh s6
262/2026/ND-CP ngay
30/6/2026 cta Chinh phu
quy dinh vé& hoat déng
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1.001119

[dp Vidn phong
thudng tri va cit
phéng vién thudng
trd; cr bd sung
phéng vién thudng
trd tai dia phuong
ac noi dat tru so
van phong thudng
trd cuia bao chi nude
ngoai tal Viét Nam

Piéu 9 va Khoan 1 Pidu
12, Nghi dinh sb
262/2026/ND-CP ngay
30/6/2026 ctua Chinh phu
quy dinh vé& hoat dbng
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1.001133
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Thé phdéng vién
nudc ngodi cho
phéng vién thudng
trit tai Viét Nam

Pidu 15, Nghi dinh sb
262/2026/ND-CP ngay
30/6/2026 cia Chinh phu
quy dinh vé& hoat dong
béo chi clia co quan béo
chi nudc ngodi, co quan
dai dién nwéc ngoai, tb
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chlrc nudce ngoai tai Viét

Nam

'B. Thii tuc hanh chinh cip tinh

1. |1.001100

Cép phép lam tro ly
bdo chi clia Vin
phong thudng trd
bdo chi nudc ngoai
tai Viét Nam; cip,
cép lai, gia han Thé
tro ly bao chi

Diéu 17, Nghi dinh s
262/2026/ND-CP  ngay
30/6/2026 cha Chinh phu
quy dinh v& hoat ddng
béo chi ctia co quan béo
chi nuée ngodi, co quan
dai dién nuéc ngodi, tb
chirc nirdc ngodi tai Viét
Nam

Bao
chi
nudc
ngodi
tai
Viét
Nam

Uy ban
nhén dan
(UBND)
cip tinh

1.001037

Cép phép lam cong
tic vién cua Vin
phong thuong tri
b4o chi nude ngoai
tai Viét Nam

Diéu 18, Nghi dinh sb
262/2026/ND-CP ngay
30/6/2026 cia Chinh pht
quy dinh vé hoat déng
béo chi clia co quan bdo
chi nuéc ngoai, co quan
dai dién nude ngoai, td
chirc nudce ngodi tai Viét
Nam

héo
chi
nude
ngoai
tai
Viét
Nam

UBND
cép tinh

2. Danh muc thii tuc hanh chinh bj bai b6 thudc pham vi chirc niing ciia B

Ngoali giao
STT|S6 hd so | Tén TTHC Tén VBQPPL quy Linh | Co
TTHC dinh viéc bai bé TTHC | vire | quan
the
hién
1 | 1.00067 | Cir phéng vién TTHC da duge tich hop | Bdo | Bd
1 thudng tri tai cdc | vao TTHC s6 1.001119 | chi | Ngoai
dia phuong khéc “Lép Vin phong thudng | nude | giao
cuia Viét Nam tri vd c phéng vién | ngoai
thudng tri; cir bd sung | tai
phéng vién thudmg tra | Viét
tai dia phirong khéc noi | Nam

dit try s& vin phong
thudng tri cia bao chi
nuéc ngodi tai Viét
Nam”.




PHAN IL NOI DUNG CU THE CUA THU TUC HANH CHINH
A. Thit tuc hanh chinh cip Trung wong

I. Thii tuc Cip phép hoat dgng béo chi tai Viét Nam cho phéng vién
nuwéc ngoai khong thwdng tri; cir phéng vién ting cwdng cia vin phong
thwdng tri bio chi nwde ngoai tai Viét Nam (ma thi tuc: 1.000929)

1. Trinh ti thye hién

- Phéng vién nude ngoai ¢6 yéu ciu hoat déng béo chi tai Viét Nam giri 01
bd hd so dé nth truc tuyén, qua dich vu buu chinh, tric tlep, hoiic thu dién tir dén
BO Ngoai giao, co quan dai dién Viét Nam & nude ngodi it nhit 10 ngay trudc
ngay du dinh vao Viét Nam.

- Trudng h0'p hd so duorc ndp qua co quan dai dién Viét Nam & nudc ngoai,
trong thoi han 24 gidy ké tir khi tiép nhan hd so dé nghi hop 18, co quan dai dién
Viét Nam & nude ngoai cd trach nhiém chuyén hé so vé Bd Ngoai giao dé xir ly
theo quy dinh.

- Trong thoi han 07 ngay 1am viée ké tir khi nhan dd hd so dé nghl hop 18,
B& Ngoai giao cAp gidy phép hoat dong béo chi ban dién tir cho phéng vién khong
thuong trd. Trudng hop khéng chip thusn; B Ngoai giao tra Idi bing vin ban
gidy hoic vin ban dién tir, ddng thoi néu rd 1y do.

- Khi ¢é nhu ’céu ctr phéng vién ting cudng, vian phong thudng tri 1am thi
tuc nhir quy dinh cdp phép hoat ddng béo chi tai Vit Nam cho phong vién nude
ngodi khéng thudng tra.

2. Céch thitc thuc hién: Nop 01 bd hd so trye tuyén, qua dich vu buu chinh,
true tiép, hodic thu digén tir dén B Ngoai giao.

3. Thanh phén hd so

Hb so d& nghj cip phép hoat dong béo chi tai Viét Nam cho phong vién
nwée ngodi khong thudng trd, cir phéng vién ting cudng gdm:

- Véan ban df‘: nghi hoat d6ng bao chi tai Viét Nam cho phéng vién khong
“ thuong trd theo mau tai Phy luc ban hanh kém theo Nghi dinh 262/2026/ND-CP;

- Ban chyp trang théng tin c4 nhan trong hd chidu con gi4 trj it nhét 06
thing ciia phong vién nude ngoai;

4, Thoi han giai quyét: Trong thoi han 07 ngdy lam viée ké tir khi nhan da
hd so d& nghi horp 18, B6 Ngoai giao cép gidy phép hoat ddng bdo chi ban dién tir
cho phéng vi€én khong thudng tri. Truong hop khong chap thudn, B§ Ngoai giao
tra 101 bing vin ban gidy hoic vin ban dién tir, ddng thoi néu rd ly do. Trong thoi
han 07 ngay k& tir khi nhan di hd so dé nghi hop 18, B6 Ngoai giao tra i bing
vin béan gidy hodic vin ban dién tir d6i véi viée vin phong thudmg tri cir phéng
vién ting cudng. :

5.Dbi tuong thyc hién TTHC: Phéng vién nudce ngoai khong thudng tri tai
Viét Nam; Co quan bdo chi nuéc ngoai

6. Co quan thyc hién TTHC: Bo Ngoai giao (Vu Théng tin Béo chi)



7. Két qua thyc hién TTHC: Glay pheép hoat d6ng béo chi cho phéng vién
khéng thucng trd (truorng hop duoc chap thuin); Vin ban dbi véi vide vin phong
thuong tra cir phéng vién ting cudng.

8. Phi, 1& phi: Mién phi

~ 9. Tén miu don, t& khai: Vin ban d& nghj hoat dng bao chi tai Viét Nam
cho phéng vién khdng thudng tri (kém theo).
10. Yéu céu, didu kién thuc hién TTHC d6i véi Phoéng vién nude ngoai:
- Hb chiéu con gi4 trj it nhit 06 thang.
- Trong trudng hep vén phong thudng tri cir phong vién tdng cudmg, phong
vién tng cudng khéng duge huéng quy ché phéng vién thudng tra.
11. Cén cir phap ly ciia TTHC:

- Nghi dinh s6 262/2026/ND-CP ngay 30/6/2026 cta Chinh pht quy dinh
vé hoat dong béo chi clia co quan bdo chi nude ngodi, co quan dai dién nuée
ngoai, td chirc nuée ngodi tai Viét Nam.



Mau 01/BC-BNG
Form 01/BC BNG

(Tén co quan bio chi nwée ngoai)
(Name of the foreign press agency)

VAN BAN PE NGHI
HOAT PONG THONG TIN BAO CHI TAI VIET NAM
CHO PHONG VIEN KHONG THUONG TRU
REQUEST FORM
FOR PRESS ACTIVITIES OF NON-RESIDENT CORRESPONDENTS
IN VIETNAM

e AGAY....thdng ....ndm ...
(ddimm/yyyy)

Kinh giri: B4 Ngoai giao
Nuée CHXHCN Viét Nam.

To: The Ministry of Foreign Affairs
of the Socialist Republic of Viet Nam.

Chitc danh/Title: .....vieeeeeeeeeeeeeeeeeecerer e eeesenns



Noi nhén thi thuc/place of visa issuance (provide specific name of overseas
Vietnamese representative office or entry airport in case of requesting visa on
o7 477 1 ) VU OUO

2. Ho va tén/Full name (As shown in passport).

3.

II. Chwong trinh hoat dong thong tin, bao chi/Tentative programme

1. Muyc dich chuong trmh/Pw'pose........................................; ......

2. N6i dung chuong trinh/Content . ..........ueevevereeverieeisireiecenaaenn

3. Thoi glan thuc hién/Time:...c.ooevecvevrecreiereenns pereaeees

4. Dia diém hoat AONG/PLACE(S) . overvveirrrreniireerccrnerncrentasessens

5. Dukién cAu hoi phong van/Questions for iRterVIeW: ..o vesisssensnes
6. Dy kién phét hanh/phét séng/Publication and broadcasting plan..............

III. Danh muc phwong tién k§ thuit, nghiép vu mang vao Viét Nam
List of technical equipment to be brought into Viet Nam

1. ...

2....

3.

IV. Co quan chitc ning dwge Bd Ngoai giao chdp thuin (néu c6)
Agency authorized by the Ministry of Foreign Affairs (if any)

1. Tén co quan/Name:.......c.ccocereerrenrersenenveneeveenesenes

2. Dia chi/AQdress.....o.coeueceeereeveeeeevene e,

3. Dién thoai/Tel... SUOSRRRVRRSNY . /- (1 F RS

Céc phéng vién cam két tuan thit diy di céc quy dinh phap Iudt cta Viét
Nam.

The correspondent(s) hereby undertake(s) to comply fully with’ Vietnamese
laws and regulations.

Pai dién c6 thim quyén cita co quan bio chi nwée ngoai
Authorized representative of the foreign press agency
(Ghi rd ho tén, ky)

(Signature, full name)



II. Thii tuc Lip Vin phong thwdng tri va ci phéng vién thudng tra;
el bd sung phéng vién thwdng tri tai dia phwong khic noi dit tru sé vin
phong thudng tri ciia bio chi nwde ngodi tai Viét Nam (mi thii tue: 1.001119)

1. Trinh tir thyc hién
a) Lap Vin phong thudng tra va cir phéng vién thuong tri

- Co quan béo chi nuéc ngoai cé nhu cau 18p vén phong thuérng tri va cir
phong vién thudng tru tai Viét Nam giri 01 b hé so d& nghi truc tiép, qua djch vu
buru chinh, trirc tuyén hodic thur dién tir #&n B$ Ngoai giao hodic qua co quan dai
dién Viét Nam & nudce ngoai,

- Trong thdi han 40 ngay ké tir khi nhén du hé so d& nghl hqp 18, B6 Ngoai
giao tra 1&i bing vin ban gidy hojc vin ban dién tir d6i véi viée 1ap vin phong
thuodng tri va cr phéng vién thudng tra.

- Trong thoi han 30 ngay, k& tir ngay nhén dugc vin ban chap thuén ciia B
Ngoai giao, phéng vién thudng tri ¢é trach nhi¢m dén B6 Ngoai giao trao thu bd
nhiém va nhén gidy phép 14p vén phong thudng tri tai Viét Nam.

- Vin phong thuorng tra théng bdo bing vin ban dén Uy ban nhén dan cép
tinh va B§ Ngoai giao vé€ dia chi cua vin phong thudng trd chdm nhét 15 ngay
trueée khi viin phong thudng tri chinh thire bit ddu hoat dong.

b) Cir bd sung phéng vién thudng tri tai dja phuong khac noi dat tru sé van
phong thudng trd ctia bdo chi nude ngoai tai Viét Nam
- Khi ¢6 nhu céu cir b3 sung phéng vién thudmg tri tai dia phu'cmg khac noi

dét tru s¢ viin phong thudng tra, van phong thudmg trii giri hd so dé nghi tryuc tiép,
qua dich vu buu chinh, tryc tuyén hogic thu dién tir &&n Bd Ngoai giao.

- Sau khi nhén duge hd so d& n§h1 cir phéng vién thudng tra hop 1€, B6
Ngoai giao dé& nghi Uy ban nhén dén cdp tinh noi vin phong thuéng tri dir kién
clr phéng vién thudng trd cho y kién. Trong thdi han 05 ngay lam viée, Uy ban
nhén dén cip tinh tra 16 bang vin ban gidy hofic van ban dién tir cho B6 Ngoai
g1a0 Trong thdi han 10 ngay ké tir khi nhan & hd so d& nghi hop 18, BQ Ngoai
giao tra i bing vin ban gidy hodc vin ban dién tir; trrdmg hop khong chip thusn,
néu rd ly do.

2 Céch thire thue hign: Nop 01 bd hd so trye tuyén, qua dich vu buu chinh,
truc tiép, hoic thur dién tir dén Bo Ngoai giao.

3. Thanh phén hé so

. a) H6 so d& nghi 1ap Vin phong thudng tri va cir phong vién thudng trd
gom:
- Viin ban dé nghi !4p viin phong thudng tri cia co quan bao chi nudc ngoai
theo miu tai Phy luc ban hanh kém theo Nghj dinh 262/2026/NH-CP;

- Ban chup gidy chimg nhan tur c4ch phép nhén cia o quan bdo chi nude
ngoal d& duge hop phédp héa lanh sy, trix trudng hop duge mi€n hop phap héa theo



quy dinh ciia didu wéc qudc té ma nuéc Cong hoa x4 hdi chit nghia Viét Nam va
nudc lién quan 1a thanh vién hodc theo nguyén téc co di c6 lai;

- Vin ban dé nghi cir phong vién thudng tri clia co quan béo chi nudc ngoai
theo mau tai Phu luc ban hanh kém theo Nghj dinh 262/2026/ND-CP;

- Théng tin tém tht 1y lich c4 nhin clia ngudi duoc cir 1am phéng vién
thudng trli theo mau tai Phu luc ban hanh kém theo Nghi dinh 262/2026/ND-CP;

- Ban chup trang thong tin c4 nhén trong h6 chifu con gia tri it nhit 06
thang clia nguoi duge cir [am phéng vién thudng tr;

- Vén ban cam két c6 x4c nhan ctia co quan dai dién nuée ngoal vé viée tir
bo quyén wu dai mién trir trong céac hoat dfng vdi tur cach phéng vién thudng tri
tinh tir thoi diém duge chap thudn 1am phéng vién thudng tri hodc theo thda thuin
gitfa Viét Nam va nudc cir (trufmg hop nguorl dugc cir 1am phéng vién thudng tri
14 d6i twong dugce hudng quyén wu d&i mién trir ngoai giao, linh sy).

b) Hb so dé nghj cir bb sung phéng vién thudng tra tai dia phuong khéc noi
d&t tru sé véin phong thudng tri gom:

- Vén bén @& nghi ctr phong vién thudng tri clia co quan béo chi nuéc ngoai
theo mau tai Phu luc ban hanh kém theo Nghi dinh 262/2026/ND-CP;

- Théng tin tém tit 1y lich c4 nhan cta ngudi duge cir 1am phéng vién
thudng trd theo mau tai Phu luc ban hanh kém theo Nghi dinh 262/2026/NP-CP;

- Ban chup trang thong tin c4 nhén trong hd chidu con gi trj it nhit 06
thdng ctia ngudi duge cir lam phong vién thudng tri;

- Vén ban cam két c6 xAc nhan ciia co quan dai dién nudc ng0a1 vé viée tir
bd quyén wu dai mién trir trong céc hoat dong véi tir cach phéng vién thudnmg tr
tinh tir thoi diém dugc chp thuén Iam phéng vién thudng tra hodic theo thoa thuin
glua Viét Nam va nudec cir (trlrcmg hep nguo’1 duoc ctir lam phéng vién thudmg tri
1a d6i twong dwoc hudng quyén wu dai mién trir ngoai giao, 1anh sy).

4. Thoi han giai quyét: Trong thoi han 40 ngay ké tir khi nhén di hd so dé
nghi hop 18, BO Ngoai giao tra 1o bing vin ban gidy hoiic vin ban dién tr déi véi
viée lag van phong thuong tril va cir phéng vién thuong tri1. Trong thoi ban 10
ngéy ke tir khi nhan di hd so d& nghi hop 1&, B6 Ngoai glao tra 101 bang vin ban
gidy hojic vin ban dién tir 461 vdi viée cir bé sung phong vién thudng tra tai dia
phuong khac noi dét tru s¢ vian phong thudmg tr.

5. P4i tugng thuc hién TTHC: Co quan béo chi nude ngoai
6. Co quan thuc hién TTHC: B§ Ngoai giao (Vu Thong tin Béo chi)

7. Két qua thure hién TTHC: Vin ban di véi viée 14p vin phong thudng tra
va cur phéng vién thudng trd, cir bd sung phéng vién thudng tnt tai dia phuong
khéc noi dit tru s& van phong thu(mg tr; Gidy phép lap van phong thudmg tru tai
Viét Nam (truémg hop dirge chip thudn).

8. Phi, 1& phi: Mién phi



9. Tén mau don, t& khai: Vén ban @ nghij thanh 1ap vin phong béo chi
thuong trd tai Viét Nam; Vin ban dé nghi cir phéng vién thuong tri tai Vit Nam
(kém theo).

10. Y&u cAu, didu kién thue hién TTHC dbi véi Co quan béo chi nde ngoai:

- Co quan bao chi nuéc ngoai cé tu cdch phap nhén.

- Trong trudng hop ngudi duge clr lam phéng vién thudng tra 1a d6i twong
dugc hudng quyén vu ddi micn trir ngoai giao, lanh sy, ngudi duge cir phai c6
vén ban cam két c6 xdc nhén ciia co quan dgi dién nude ngoai ve viée tir bd quyen
uu déi mien trix trong céc hoat déng vdi tu cach phong vién thudng tri tinh tir thoi
diém dugc chép thuén lam phéng vién thudng tra hodc theo thoa thudn gifta Viét
Nam va nudce ci. ‘

_ - Véan phong thudng tr phéi co tai khoan VNelD néu thuc hién thi tuc truc
tuyén trén Cong Dich vu.céng qubc gia.

11. Cén ctt phép 1y cia TTHC:

. - Nghj dinh s6 262/2026/ND-CP ngy 30/6/2026 ctia Chinh phii quy dinh
ve hoat déng bao chi cia co quan bao chi nudc ngodi, co quan dai dién nude
ngoai, td chic nudc ngoai tai Viét Nam.



MaAu 02/BC-BNG
Form 02/BC-BNG

(Tén co quan bdo chi nwéc ngoai)
(Name of the foreign press agency)

VAN BAN PE NGHI
THANH LAP VAN PHONG BAO CHI THUONG TRU TAI VIET NAM
APPLICATION FORM FOR THE ESTABLISHMENT
OF RESIDENT FOREIGN PRESS OFFICE IN VIET NAM

. N1gAY....thang ....ndm ....
(dd/mm/yyyy)

Kinh giri: B6 Ngoai giao
Nudc CHXHCN Viét Nam,

To: The Ministry of Foreign Affairs
of the Socialist Republic of Viet Nam.

......................................................................................

3. Diénthoai/Tel.............Website........u......... Email:.....eeeeeeervireevrian

4. Théng tin vé& co quan bao chi nudce ngodi/Information about the Joreign
DYess Agency. .....vuereerens

5. Dia diém du kién d4t try s& Vin phong thudng tri/Proposed location of
the resident press office: .........ccocvvvvreennn

6. Co quan bao chi (tén co quan bao chi).....cceevriienicnnes, R dé nghi
m¢ vin phong thudng tri tai tinh/thanh phd va cam két tuin thi day du cde quy
dinh ciia phap luit Viét Nam.

The foreign press agency (name of the press agency) ...........cen... requests
to establish a resident office in {Name of Province/City] ............u........ and hereby
undertakes to comply fully with the laws and regulations of Viet Nam.

Pai dién c6 thim quyt’én ciia co’ quan bao chi nwéc ngoai
Authorized representative of the foreign press agency
(Ghi ri ho tén, ky va déng ddu)

(Signature, full name and seal).



Miu 03/BC-BNG

Form 03/BC-BNG
(Tén co quan bio chi nwéc ngoai)
(Name of the foreign press agency)
o VAN BAN DE NGHI
CU PHONG VIEN THUONG TRU TAI VIET NAM
APPLICATION FOR

THE ASSIGNMENT OF RESIDENT CORRESPONDENT TO VIETNAM

...ngay....thang ....ndm ....
(dd/mm/yyyy)

Kinh giri: B Ngoai giao
Nuéde CHXHCN Viét Nam.

To: The Ministry of Foreign Affairs
of the Socialist Republic of Viet Nam.

1. Tén co quan bao cAl/Press QQeNCY:. . iecririurinernmeornsasesseses
2. DA CAI/AQAIESS:..cuooeeeeeeeeeieeece et sttt rsre e e s e e e
3. Dién  thoai/Tel.................... Webs:te ............................................

4, Tén phéng vién thudng trd duge ci/Name of the assigned resident
correspondent(s)............

5.Co quan béo chi (t&n co quan bao chi) cam két phéng vién thuong tri tudn
tha ddy du céc quy dinh ciia phép lujt Viét Nam.

The foreign press agency (name of the press
AZEHCY).cccveecrereeriressierenniscenesseraresnenas hereby undertakes that the resident
correspondent(s) will comply fully with the laws and regulations of Viet Nam.

“Pai dién ¢6 thim quyén ciia co' quan bio chi nuwéc ngoai
Authorized representative
of the foreign press agency
(Ghi rd ho tén, kp va dong déw)
(Signature, full name, and seal)



III. Thii tue Cip, c4p lai, gia han Thé phéng vién nw6c ngoai cho phéng
vién thwéng tra tai Viét Nam (ma thi tuc: 1.001133)

1. Trinh tir thuc hién

- Phong vién thudng trd ¢6 @8 nghij cap, cép lai, gia han Thé phéng vién
nuéce ngodi gl 01 bd hd so dé nghi truc tiép, qua dich vu buu chinh, true tuyén
hodc thr dién tir dén B6 Ngoai giao.

- Cham nhét 15 ngay lam viéc truée khi Thé phéng vién nudc ngoai hét
han, phéng vién thu'o’ng trt phai lam thu tye gia han Thé phéng vién nudc ngoai
néu duge B Ngoai giao cho phép tiép tuc lam phéng vién thuong tri.

- Trong thoi han 03 ngay lam viée k& tir khi nhan duoc hd so d& nghj hop
1¢, B6 Ngoai giao hoan thanh viée cap lan dau, cip lai hoiic gia han thé. Trong
trudmg hop tir chdi hoiic _qua han gidi quyet hd so, B Ngoai giao théng bdo cho
phéng vién thudng tri bing viin ban gidy hodc vin ban dién ta.

2. Céch thirc thue hién: Nop 01 bd hd so tnre tiép, qua dich vu buu chinh,
truc tuyén hodc thu dién tir dén Bo Ngoai giao.

3. Thanh phén hb so
Hb so & nghi cép, cép lai, gia han Thé phéng vién nuée ngoai gbm:

- Vin ban d& nghi cip Thé phéng vién nude ngodi cia phéng vién thudng
trii theo mau tai Phy luc ban hanh kém theo Nghj dinh 262/2026/NP-CP;

- Ban chyp trang théng tin ¢4 nhin trong ho chidu con gia tri va thi thuc
nhdp canh Viét Nam clia phéng vién thuong tri;

- Anh chin dung 03 em X 04 cm, phong nén tréng, chup khéng qua 06
thang;

- Thé phéng vién nude ngoai (trudng hop xin cép lai thé do bj héng, bi mét,
ndp khi nhén thé maéi);

- Ban chyp Thé phéng vién nuée ngoai (trudng hop xin gia han thé, ndp lai
ban chinh khi nhin thé mai).

4, Thcn han giai quyét: Trong théi han 03 ngay lam vige ke tir khi nhén
dwoc hd so d& nghi hop 18, B6 Ngoai giao hoan thanh vigc cap lan dau cép lai
hodc gla han thé. Trong trudng h0'p tir chdi hoiic .qua han giai quyet hé so, B6

Ngoai giao théng bio cho phéng vién thudng tri bing vin ban gidy hoie vin ban
dién ti.

5. Déi tugng thyc hién TTHC: Phéng vién nuwde ngoai thudng trit tai Viét
Nam '

6. Co quan thuc hién TTHC: B Ngoai giac (Vu Thong tin Béo chi)
7. Két qua thuc hién TTHC: Thé phéng vién nude ngoai.
8. Phi, 1& phi: Mién phi

9. Tén méu don, t& khai: Vin ban d& nghi cip méi/cdp lai/gia han the phéng
vién thudng tra (kém theo).



10. Yéu ciu, didu kién thyc hién TTHC déi véi Vin phong thudng tra cia-
Co quan bdo chf nuéc ngoai:

- Co quan béo chi nudc ngoai dit Vin phong thuong tri tai Viét Nam co tu
céch phép nhan.

- Trong trudng horp phong vién thuong tra 14 d6i tuong duge huong quyen
ru dai mién trir ngoai giao, lanh sy, ngucn duorc clr phai c6 vén ban cam ket cd
x4c nhén cua co quan dai dién nude ngoal v& viéc tir bd quyén wu dii mién trir
trong cdc hoat déng voi tur cach phéng vién thuong trd tinh tir thoi diém dwoc
chép thuan lam phéng vién thudng trd hodc theo thoa thudn gitta Viét Nam va
nuoc cir.

- Vin phong thudng tri pha1 ¢6 tai khoan VNeID néu thyc hién thi tyc truc
tuyén trén Cong Dich vu cong quéc gia.

- Phéng vién thudng tri dd duge B Ngoai giao chép thudn.
11. Cén cir phap ly ciia TTHC:

. - Nghj dinh sb 262/2026/ND-CP ngay 30/6/2026 ciia Chinh pht quy dinh
vé hoat dong bao chi cla co quan bdo chi nudc ngodi, co quan dai dién nudc
ngoai, t8 chirec nude ngoai tai Viét Nam.



Miu 05/BC-BNG
Form 05/BC-BNG

(T€én co' quan bdo chi nwé'c ngoai)
(Name of the foreign press agency)

VAN BAN PE NGHI
CAP MOU/CAP LAVGIA HAN THE PHONG VIEN THUONG TR
REQUEST FOR THE ISSUANCE, RE-ISSUANCE, OR EXTENSION OF
RESIDENT FOREIGN PRESS CARDS

- Ngay...thdng ....ndm ....
(dd/mm/yyyy)

Kinh giri: B Ngoai giao
Nude CHXHCN Viét Nam.

To: The Ministry of Foreign Affairs
of the Socialist Republic of Viet Nam.

4. Dé& nghi/Request 7o:
* Cip méi/lssue: 0O
» CAp lgi/Re-issue: O

Do héng/Due to damage: O

Do mat/Due to loss: O
* Gia han/Renew: 0O
Theé phéng vién thudng tra cho/The resident foreign press card to: .................

Dai dién c6 thAim quyén cila viin phong thudng tra
Authorized representative
of the resident foreign press office

(Ghi ¥ ho tén, ky va déng daw)
(Signature, full name, and seal)

B. Thii tuc hanh chinh cdp tinh



L. Thi tue Cap phép lam tro‘ ly bdo chi ciia Vin phong thwong tri biao
chi nuwéc ngoai tai Viét Nam; cip, cap lai, gia han Thé trg Iy bio chi (ma tha
tuc: 1.001100)

1. Trinh tir thue hién

- Viin phong thudng trl c6 nhu ciu thué trg Iy bao chi gl hd so d& nghi
trye tiép, truc tuyen hosc qua dich vu buu chinh, thwr dién tr ¢én co quan duge
Chil tich UBND cap tinh giao thyc hién TTHC tai dia phuong noi vin phong
thudmg tra dét try so.

- Trong thoi han 10 ngay ké tir khi nhén dugc hé so d& nghi hop 18, co quan
ti€p nhén hd so cia UBND cép tinh cép thé trg Iy béo chi, dong thoi théng béo
cho B{ Ngoai glao Trudmg hop khéng chip thun, co quan tiép nhan hé so tra 101
bing van ban gidy hofic vin ban dién t&t cho vén phong thudng trii néu ly do, dbng
thoi théng béo cho B) Ngoai giao. Thoi han cta thé 1a 05 nim.

- Viin phong thudmg tra ¢6 d& nghi cép lai, gia han Thé trg 1y bao chi giri
01 bd hd so d& nghi truc tiép, qua dich vy buu chinh, truc tuyén hodc thu dién tu
dén co quan duge Chi tich UBND cép tinh giao thye hién TTHC.

- Chdm nhét 15 ngiy trude khi thé hét han, vin phong thudng tra 1am thu
tuc gia han Tro 1y béo chi ndp lai thé hét han, hodc thé bi hong khi nhén thé méi.

Co quan cip thé ¢é trach nhiém thong bio cho Bd Ngoai giao vé viéc gia han, cap
lai thé.

2. Céch thire thue hlcn Nop 01 bd hd so true tuyén, qua dich vu buu chinh,
trye tiép, hodc thu dién tir dén Co quan duge Chi tich UBND cép tinh giao thuc
hién TTHC.

3. Thanh phén hd so

- Van ban @& nghi cép phép lam trg Iy béo chi cia vin phong thudng tri
theo mau tai Phu luc ban hanh kém theo Nghi dinh 262/2026/NP-CP;

- Anh chan dung 03 x 04 ¢m, phong nén tring, chup khéng qua 06 thang.

4. Thoi han giai quyet Trong thot han 10 ngay ké tir khi nhén du hd so @&
nghi hop 18, co quan tiép nhén hd so ciia UBND cép tinh cp thé trg ly béo chi,
dong thoi thdng bao cho BS Ngoai glao ‘Trudng hop kho6ng chép thun, co quan
tiép nhan hd so tra 1o bang vin ban gidy hosc vin ban dién tit cho vin phong
thuong tra néu ly do, d6ng thoi théng bao cho Bo Ngoai giao.

Thoi han giai quyét thit tuc gia han, cp lai thé Trg Iy béo chi 14 khéng qué
03 ngay lam vige.

5. P4i tugng thue hién TTHC: Vin phong thudng tri cia Co quan béo chi
nude ngodi; Tro Iy béo chi clia van phong thudng tra.

6. Co quan thyc hién TTHC: UBND cfp tinh (Co quan dugc Chu tich
UBND cép tinh giao thue hign TTHC) .

7. Két qua thyc hién TTHC: Thé tro Iy béo chi (trudng hop duge chép
thuén).



8. Phi, 1& phi: Mién phi

9. Tén méu don, t& khai: Véan ban d& nghj chép thuan trg 1y bao chi (kém
theo). _

10. Yéu céu, diéu kién thyc hién TTHC dbi v6i Tro Iy bdo chi, Van phong
thudng trti ciia Co quan bdo chi nude ngoai:

- Tro Iy béo chi duge tuyén dung phai 1a céng dan Viét Nam:

- Co quan bao chi nuée ngoai dit Vién phong thuong tri tai Viét Nam c6 tw
céch phép nhén,

- Viéc tuyén dung, str dung va quén Iy tr¢ 1y bdo chi cta cac vin phong
thudng tri thuc hién theo cdc quy dinh phap Iuit hién hanh ciia Viét Nam.

- Viin phong thudng tri1 phai co tai khoin VNeID néu thirc hién tha tuc truc
tuyén trén Cong Dich vu cong québc gia.

11. Cén cr phép Iy cta TTHC:

- Nghi dinh sb 262/2026/ND-CP ngay 30/6/2026 cita Chinh phtl quy dinh
v& hoat dong bdo chi clia co quan bdo chi nude ngoai, co quan dai dién nude
ngodi, t chite nwéc ngoai tai Viét Nam.



Miu 06/BC-BNG
Form 06/BC-BNG
(Tén co quan bio chi nude ngoai)
(Name of the foreign press agency)

VAN BAN PE NGHI CHAP THUAN TRQ LY BAO CHI
REQUEST FORM FOR PRESS ASSISTANT

. HgaY....thang ....ndm ....
([dd/mm/yyyy)
Kinh giri:
To:

4. Noi dung d€ nghi:
O D& nghi chip thudn trg 1y bdo chi/Request for approval of press assistant
O Cip méi Thé trg Iy béo chi/lssue the press assistant's card
[0 Gia han Thé trg 1y bdo chi/Renew the press assistant's card
[1 Cép lai Thé trg 1y bio chi/Re-issue the press assistant’s card
O Do héng/due to damage
O Do mét/due to loss
5. Théng tin nhén sy d& nghi/Information of the proposed personnel:

Ngay SINh/Date Of Dirth ... oottt e s
S6 Ho chibu hoic s6 CCCD/Passport or ID AUMDEF .........coreceeeeeeceeneneeenn e :
Hinh thitc [am viéc/To work as: Tro ly bao chi/Press Assistant

Thoi gian hoat d6ng/For the period: Ti/fiom .........ou...... AENMO oo,

6. Van phong thuong trd (tén co quan bdo chf) ............... S
cam ket trg 1y béo chi ciia vén phong thudmg trd tudn tha day dad cac quy dinh
- phép luft hién hanh cta Viét Nam.

The resident press office (name of the press agency) ........coivneen. hereby '
undertakes that the press assistant(s) hired by itself will comply fully with the laws
and regulations of Viet Nam.

Pai dién ¢6 thim quyén ciia vin phong thwdng tri
Authorized representative
of the resident foreign press office
(Ghi ¥& ho tén, by va dong ddu)
(Name signature and seal)



IL Thi tuc C4p phép lim cdng tic vién ciia Vin phong thwimg trii bio
chi nr¢e ngodi tai Viét Nam (M3 thi tuc: 1.001037)

1. Trinh tir thuc hién

Vin phong thudng trii ¢6 nhu cau thué cdng tdc vién gm hd so d& nghi trye
tiép, qua dich vu buu chinh, truc tuyén hojc thu dién tir dén co quan dugc Chu

tich UBND cép tinh giao thuc hién TTHC tai dia phuwong noi vin phong thudmg
tra dat try sd.

2 Céch thire thue hién: Nop 01 b hd so tric tuyén, qua dlCh vu biru chinh,
tryc tiép, hogc thur dién tir dén Co quan duoc Chi tich UBND cép tinh giao thuc
hi¢n TTHC.

3. Thinh phén hé so

- Vin ban d& nghj cip phép 1am cdng tac vién clia Van phong thuémg tri
theo miu tai Phu luc ban hanh kém theo Ngh1 dinh 262/2026/ND-CP;

- Anh chan dung 03 x 04cm, phéng nén tring, chup khong qua 06 thang;

- Ban chup trang théng tin c4 nhan trong hé chiéu va thj thuc nhép canh
Viét Nam trong trudmg hop 1a ngudi nuwde ngoa;

- Van ban cam két ¢6 x4c nhin cta co quan dai dién nude ngoai vé viée tir
bd quyen uu dai mién trir trong céc hoat dong véi tu cach cfng tac vién tinh tir
thoi didm duoc chip thudn [am céng tac vién vin phong thudng tri hodc theo thoa

thudn giita Viét Nam va nu'érc ctr (trudmg hop ngudi duge thué 1am cdng tic vién
14 dbi tuong duge hudng quyén wu di midn trir ngoai giao, lanh sy).

4. Thoi han giai quyét: 10 ngay ké tir khi nhan da hd so d& nghi hop 1&
5. Dbi tuong thyuc hign TTHC: Vin phong thudng trit ctia Co quan béo chi
nudc ngoai

6. Co quan thyc hién TTHC: UBND cfp tinh (Co quan duge Chi tich
UBND cfp tinh giao thye hién TTHC)

7. Két qua thyc hién TTHC: Vin ban dbi vei viée clp phép lam cdng tac
vién vin phong thirong tra,

8. Phi, 1& phi: Mién phi

9. Tén mAu don, t& khai: Vin ban d8 nghi chip thuin céng téc vién bdo chi
(kém theo).

10. Y&u ciu, diéu kién thuc hién TTHC d6i véi Vian phong thudng trii clia
Co quan bdo chi nuée ngoai: )

- Co quan bdo chi nuéc ngoai dit Van phong thudng tra tai Viét Nam c6 tu
cach phap nhén.

- Vin phong thuong tri chi duge phép thué va sir dyng cdng tac vién khi
dugc UBND cép tinh chép thuan.

- Trong truong hop ngudi duge thué 1am céng tac vién 13 ddi tuong duge
hudng quyén wu ddi mién trir ngoai giao, l8nh sy, ngudi duogc thud phai cé vin



ban cam két c6 xéc nhén cia co quan dai dién nuéc ngoa1 vé viée tir bd quyen uu
dai mién trir trong céc hoat dong véi tu cach cong tdc vién tinh tir thoi diém duge
chép thuén lam phéng vién thudng trit hodc theo thoa thuén gifta Viét Nam va
nudc ctr.

- Viin phong thudng tri phai c6 tai khoan VNeID néu thyc hién thi tuc tryc
tuyén trén Céng Dich vy céng qudc gia.
11. Cén c phép ly cta TTHC:
. - Nghj dinh s6 262/2026/ND-CP ngay 30/6/2026 ctia Chinh phii quy dinh
vé hoat dong bao chi ciia co quan bédo chi nude ngoai, co quan dai di€n nudc
ngoai, td chire mréc ngoai tai Viét Nam.



MAiu 07/BC-BNG
Form 07/BC-BNG

(Tén co quan bio chi nuée ngoai)
(Name of the foreign press agency)

VAN BAN PE NGHI CHAP THUAN CONG TAC VIEN BAO CHI
REQUEST FORM FOR PRESS STRINGER

o NGAY....thdRg .....ndmM ...
(dd/mm/yyyy)
Kinh giri:
To:

Lam viéc duéi hinh thirc/to work as: Cong tac viéq/Strz'nger, trong khoédng thoi
gian tit/for the period from .......ueeeceveevivneecnnnn. 2177 £ S

5. Van phong thudng trii (t€n co quan bao chi)........cocerereeeeee s €M
ket cong tac vién bdo chi ciia vin phong thudng tri tudn tha day di céc quy dinki-
phap luit hién hanh ciia Viét Nam.

The resident press office (name of the press GEency).... . eveeeeeeeeeeeervorresesrisen
hereby undertakes that the stringer(s) hired by itself will comply fully with the
laws and regulations of Viet Nam.

Dai dién ¢6 thim quyén cita vin phong thwréng tri
Authorized representative
: of the resident foreign press office
c (Ghi 8 ho tén, ky va déng daw)
2 (Name signature and seal)



